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1. O6Lme nonoxeHus

1.1. Hactoswum T[lonoxeHuem onpefensieTca Nopsaok 06paboTku MepcoHanbHbIX [OaHHbBIX
paboTHukoB AO «Pl1K» (nanee - KomnaHus).

1.2. ObpaboTka nepcoHanbHbIX AaHHbIX PaBOTHUKOB OCYLLECTBMSAETCS WCKMIOUUTENBbHO B LENsX
ofecneyeHns cobnoAeHNs 3aKOHOB 1 UHBIX HOPMATUBHbBIX MPaBOBLIX aKTOB, COAENCTBUS paBoTHUKaM B
TPYAOYCTpOWCTBE, monyYeHun obpas3oBaHWs W MPOABWMXKEHUM Mo cnyxBe, obecrnevyeHuss nUYHO
BesonacHocTu pabOTHUKOB, KOHTPOMS KONMUYECTBA M KaYecTBa BbIMOMHSAEMOA paboTbl U obecneyeHns
COXpPaHHOCTW UMYLLECTRA.

2. OcHoBHble noHATUSA. CocTaB NepcoHasnbHbIX AaHHbIX PaBOTHUKOB

2.1. Ans ueneii HacTosiwero MonoxeHus MCNONb3YKTCA crnefytoLne oCHOBHbIE NMOHATUSA:

nepcoHanbHble [AaHHble - nbas uHpopMauus, OTHocAWasAca K MPsSIMO UMM KOCBEHHO
onpeAeneHHoMy unu onpefenseMomy uandeckomy nuuy (CyobekTy nepcoHasbHbIX gaHHbIX) (. 1 ¢T. 3
depnepanbHoro 3akoHa ot 27.07.2006 N 152-03);

nepcoHanbHbie JaHHble, pa3peLleHHble CYGBEKTOM NePCOHaNbHbIX AaHHLIX AN PacipocTpaHeHus,
- NepcoHarnbHble [aHHble, AOCTYN HEOrpaHMYeHHOro Kpyra nul K KOTOPbIM NMPEAOoCTaBrieH CyGbLekToM
nepcoHasbHbIX AaHHBIX MYTEM Aaqu cormacus Ha obpaboTky nepcoHanbHbIX AAHHBIX, paspelleHHbIX
CYGBEKTOM NepCcoHasnbHbIX AaHHBIX A1 PACNPOCTPaHeHus B NOpsAKe, NPeaycMoTpeHHOM deaeparnbHbIM
3akoHomM oT 27.07.2006 N 152-©3 (ganee - nepcoHanbHble [AaHHble, paspeLlLeHHble Ans
pacnpocTpaHeHus) (n. 1.1. cT. 3 PeaepanbHOro 3akoHa ot 27.07.2006 N 152-03);

ornepartop - rocyAapCTBEHHbIA OpraH, MyHWUMManbHbIA OpraH, topuauyeckoe unu usndeckoe
VLo, CamMOCTOATENbHO UM COBMECTHO C APYrUMU NuLamu opraHusyowme v (Mnm) ocyLlecTBhsioLme
0BpaBoTKy nepcoHanbHbIX AaHHbLIX, a TalKke onpefensiowme Lenm obpaboTku NepcoHanbHbIX AaHHbIX,
cocTaB nepcoHasnbHbIX AaHHbIX, noAanexaiwux obpaboTke, gedcTBus (onepauun), coseplLlaemble ¢
nepcoHasnbHbIMU AaHHbIMK (N. 2 ¢T. 3 PeaeparnbHoro 3akoHa ot 27.07.2006 N 152-03);

obpaboTka nepcoHarnbHbIX AaHHLIX paBoTHUKa - no6oe AedcTeue (onepaums) unu COBOKYMNHOCTb
AeNCTBWIA  (onepauwnii), coBepliaeMblX C UCMOMb30BaHMEM CpeAcTB asBToMaTusauuu unu  6e3s
UCNOMb30BaHUA TakMX CPefcTB C NepCoHanbHbIMU AaHHbIMMY, BKKOYas cOop, 3anuck, CUCTEMAaTU3aLNIO,
HakonneHue, XxpaHeHne, yTouHeHne (OBGHOBMeHNe, SMeHeHNe), N3BNEYEHNE, UCNONb30BaHMe, Nepeaady
(pacnpocTpaHeHue, npefocTaBneHve, [ocTyn), obeanuuuBaHue, OMOKMPOBAHWE,  yaaneHwe,
YHUYTOXeHUE nepcoHarnbHbIX AaHHbIX (M. 3 cT. 3 defepanbHoro 3akoHa ot 27.07.2006 N 152-93);

pacnpocTpaHeHne nepcoHanbHbIX [AaHHbIX - [EACTBWS, HanpaBrieHHble Ha pacKpbiTie
nepcoHarnbHbIX AaHHbIX PabOTHUKOB HeonpeaeneHHoMy Kpyry nuy (n. 5 cT. 3 depepanbHOro 3akoHa oT
27.07.2006 N 152-03);

NPefoCTaBfieHne MepcoHarnbHbIX AaHHbIX - [AEACTBUS, HanpaBnNeHHble Ha pacKpbiTue
nepcoHasnbHbIX AaHHBIX PaGOTHUKOB ONpeAeneHHOMyY MUY UMW ornpedeneHHoMy Kpyry nuu (. 6 cT. 3
®efeparnbHoro 3akoHa ot 27.07.2006 N 152-33)
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GrokMpoBaHWe nepcoHanbHbIX AAHHbIX - BpemeHHoe npekpalyeHne o6paboTku nepcoHanbHbIX
AaHHbIX paboTHWKOB (33 WCKIOYEHVEM cnyyaes, ecnu obpabotka HeoGxoguma Ans YTOYHEHUS
NepcoHanbHbIX AaHHbIX) (n. 7 ¢T. 3 PegepanbHOro 3akoHa ot 27.07.2006 N 152-93);

YHVSTOXKEHNE TNepCoHanbHbIX [aHHbIX - [EACTBUS, B pesynbTaTe KOTOPLIX CTaHOBUTCS
HEBO3MOXHbBIM  BOCCTaHOBWUTb COAEPXaHWe MEepCOoHanbHbIX AaHHbIX B UHOPMaLUMOHHON cucTeme
NEpCOHarnbHbIX AaHHLIX pabOTHUKOB M (UNM) B pesyribTaTe KOTOPbIX YHUYTOXaKTCA MaTepuanbHble
HOCUTENM NepcoHanbHbIX faHHbIX paboTHMKoB (N. 8 cT. 3 degepanbHOro 3akoHa oT 27.07.2006 N 1562-
®3);

obesnuumMBaHMe nepCoHarnbHLIX AaHHbIX - AENCTBUS, B pesynbTate KOTOpbIX CTaHOBUTCS
HEeBO3MOXHbIM 6e3 WUCnonb3oBaHUA AOMNONHUTENbHOM MHGOpMaUNUKU ONpefennuTb NPUHAANEXHOCTD
NepCoHanbHbIX AaHHBIX KOHKPETHOMY paboTHuUKy (n. 9 cT. 3 degepanbHOro 3akoHa ot 27.07.2006 N 152-
$3).

2.2. Ecnv nHoe He ycTaHoBrieHo TpynoBbIM KOAEKCOM PO, apyrumn cegepanbHbiMuU 3aKoHamu,
fpV 3aKnko4eHM TPy[OBOro OroBOpa UL, NOCTynakoLLee Ha paboTy, NpeAbSBAsSeT paboTogarento:

nacnopT UAn MHOWM AOKYMEHT, YAOCTOBEPSAIOLLMIA NTINYHOCTb;

TPYAOBYIO KHUXKY W (M) CBEAEHWS O TPYAOBOI AeSTenbHOCTM (CTO-P vnu CTO-N®P), 3a
UCKnio4eHuem criyqaes, korga [OroBop 3akryaeTcs BnepBble;

LOKYMEHT, NoATBepPXAaoLLNi perucTpauuio B cucteme VHAMBMAYANLHOrO
(NepcoHnnLMpOBaHHOro) y4eTa, B TOM Yucrie B DOpME SMEKTPOHHOTO FOKYMEHTa;

AOKYMEHTbI BOUHCKOrO y4eTa - AN BOEHHOOBA3aHHbIX U ML, NOASIEXaLLMX NPU3sbIBY Ha BOEHHYIO
cnyxoy;

AOKYMeHT 06 ofpasosaHuu u (Mnu) KsanudbuKauumM Unu Hamuuum cneyuanbHelX 3HaHWM - npu
MOCTynneHnn Ha paboTy, TpebyioLLyIo cneLmanbHbIX 3HaHU UAK creynanbHoi MOATrOTOBKYU;

Crpasky, BblAaHHyto opranamu MB[ Poccun, o Hanuuum (oTcyTcTaum) CyauMocTU u (unu) cakTa
YrONIOBHOTO npecnefosaHns nubo O MpekpalleHu YroroBHOro NpecreaoBaHus no peabunutupytoumm
OCHOBaHWsIM (Mpu MOCTYNneHUu Ha paboTy, K BbIMOMHEHMIO KOTOPOA B COOTBETCTBUM C TPyAOBbLIM
kogekcoM PO unu uHbIM hedepanbHbIM 3aKOHOM He AonyckawTca nuua, UMerlUMe Unu UMeBLUMe
CYAUMOCTb, noABepralolmecss Wnu noaBepraBLUMecs YyronosHomy npecnefjosaHuo) (n. n. 6, 7
ALMUHUCTPATUBHOIO pernameHTa, yTBEepxaeHHoro Npukasom MB[ Poccum ot 27.09.2019 N 660);

Cnpasky, BblAaHHYlO opraHamu MB[ Poccuu, o Tom, sBRsieTcS Wnu He sBnseTcs nvuo
MOABEPrHYTEIM - @8AMWHUCTPATUBHOMY HakasaHwio 3a noTpebneHve HapKOTUYECKUX CpeacTB WUmu
NCUXOTPONHBLIX BellecTB 6e3 HasHayeHust Bpaya NUBO HOBBIX NOTEHUMANbHO OMAaCHbIX MNCUXOaKTUBHbIX
BELLECTB, - Npu noctynnieHnu Ha paboTy, K KOTOPOl B COOTBETCTBUM C denepanbHbIMKU 3aKOHAMU He
AONycKkaloTCa nuua, noABeprHyTble TakoMy HakasaHWUI A0 OKOHYaHWS CpOKa, B TEYEHME KOTOPOro OHU
CHMATAIOTCS NOABEPrHYTbIMU  aAMUHUCTPATUBHOMY HakasaHUio (n. n. 13, 14 AZMUHMCTPATUBHOrO
pernamenTa, yreepxaeHHoro lMNpukasom MB[ Poccuu ot 02.11.2020 N 746);

AOMNOMHUTENIbHBIE AOKYMEHTLI - B OTAEMbHbIX CIy4asiX, MPeAyCMOTPEHHbIX TPYAOBbIM KOLEeKCOM
P®, MHBIMU heaepanbHbIMU 3akoHamy, ykazamu MpesuaeHTa P 1 NOCTAHORNEHUSMM MpaBuTtenscTBa
P®.

2.3. B otgene kagpoB Komnanuu cospaioTcs XpaHATCA cnepylolime rpynnsl JOKYMEHTOB,
Coaepxallue aaHHble 0 paboTHNKaX B @ANHNYHOM UM CBOJHOM BUAE:

2.3.1. [lokyMeHTbI, cofepxallmne nepcoHarnbHble AaHHble paboTHUKOB:

KOMMIIEKCbI JOKYMEHTOB, CONPOBOXAAIOLUME NPOLECC OPOPMIEHUS TPYLOBLIX OTHOLLIEHM npu
npueme Ha paboTy, nepeBoge, yBONbHEHWUY;

KOMMIEeKC marepuanos o AHKETUPOBAHNIO, TECTUPOBAHUIO, npoeefeHutio cobecepgosaHuii ¢
KaHOWAATOM Ha [ONMXHOCTD;

NOAMMHHUKM U KOMUM NPUKA30B (pacnopsikeHuit) no kagpam;

Nn4HbIe filena, TpyAoBble KHKKN, CBeAEHUS O TPYA0BOIi AeATENbHOCTM paboTHukoB (CTA-P);



ena, cofepxalune marepuansl atTectauuii paboTHUKOBE;
Aena, cofiepxallme marepuansl BHYTPEHHUX paccneoBaHuif;
CNpaBOYHO-MHGOPMALIMOHHBIN BaHK AaHHBIX MO NEPCOHANY (KapTOTEKH, XypHarnbi);

MOANMHHMKA U KOMUW OTYETHBIX, @HANUTUYECKMX W CMPaBOYHbIX MaTepuanos, nepeaaBaeMbX
pykoBoacTBy KomnaHum, pyKoBOgMUTENAM CTPYKTYPHBIX NOApasAeneHuil;

KOnuu OTYETOB, HanpasfsEMbIX B rocyJjapCTBEHHble OpraHbl CTaTUCTUKKN, Hanorosble NHCNeKLuu,
BbILLECTOSALLME OpraHbl ynpaBneHus n gpyrue yYpexageHus.

2.3.2. lokymeHTauus no opraHusaumnmn paboTbl CTPYKTYPHBIX NofpasaesieHuii:

MONOXEHUSA O CTPYKTYPHbIX NogpasaeneHusx;

HOIMKHOCTHbIE MHCTPYKLUMUM pabOTHUKOB;

npuKaskl, pacrnopsiXeHus, ykasaHus pykosogacTtsa KomnaHuu;

AOKYMEHTbI N1IaHMPOBaHUS, y4eTa, aHannaa n OTYETHOCTH MO BONPOCaM KaapoBoi paboThl.
3. OBpaboTka nepcoHanbHbIX JaHHbIX PpaBOTHUKOB

3.1. WcTtouHukom wuHcpopmaumm 060 BCEX NEPCOHamnbHbIX [aHHbIX pPabOTHWUKA SIBSIETCS
HEeNnoCpeACTBEHHO paboTHUK. Ecru nepcoHanbHble [aHHble BO3MOXHO MOMy4UTb TOMBKO Y TPeTbei
CTOPOHbI, TO PaboTHUK AOMKEH GbiTb 3apaHee B MUCbMEHHON opMe yBeAOMIIeH 06 3TOM M OT Hero
AOIKHO ObITb MOMNy4eHo MUcbMeHHoe cornacue. PaBoTopatens 06s3aH cooBLMTD paboTHUKY O Lensx,
npeanonaraeMblX UCTOYHMKaX M crnocobax MonyyeHus nepcoHanbHbIX AaHHbLIX, @ Takke O XapakTepe
noanexatyux nony4eHunto nepcoHarbHbIX AaHHBIX U NOCNeACTBUSIX OTKas3a paBoTHUKAa AaTh NMCbMEHHOe
cornacue Ha ux nonyyeHve. [Qo Hayana oBpaboTku nepcoHanbHbIX AaHHbIX paboToaaTtent oOs3aH
yBEAOMUTb POCKOMHaZA30p O CBOEM HamepeHUM OCYLLECTBIISTL UX 06paboTky.

3.2. Pabotopatenb He umeeT npaBa nomyyaTb M 0BpabaThiBaTb NEpCOHarbHbIE AaHHbIE
paboTHuka O ero pacoBoW, HaLMOHANbHOW MPUHAAMEXHOCTYN, NONMUTUYECKUX BIrMSAaX, pernurnosHbIx u
unocodckux YOEKAEHWSX, COCTOSIHUM 3[0POBbS, MHTUMHONM >KU3HW, 33 WCKIOYEHMEM cny4yaes,
NpPeaycMOTpeHHbIX TpyaoseiM koaekcom PO u Apyrumun chegepanbHbIMU 3aKoHaMMu.

3.2.1. OGpaboTka nepcoHanbHbIX AaHHbIX, PaspelleHHbIX Ans pacnpocTpaHeHusi, 43 4ucna
crneunarnbHbIX KaTeropuil nepcoHanbHbIX AaHHbIX, yKasaHHbIX B 4. 1 cT. 10 defepanbHOro 3akoHa OT
27.07.2006 N 152-03, ponyckaetcs, ecnu coBMoAalOTCs 3anpeThl U yCrosus, npeaycMoTpeHHble CT.
10.1 ykasaHHoro 3akoHa.

3.3. PaGotopartens He umeeT npaBa nonyyaTtb U obpabaTbiBaTh nepcoHasnbHble [aHHble
paboTHUKa O ero YneHcTBe B OBLIECTBEHHbIX OBLEANHEHNAX UMK ero NPOMCO3HON AESTENbHOCTY, 33
VUCKITIO4EHMeM Cryyaes, NpeAayCMOTPeHHbIX TpyAoBbIM KogekcoM PO unu uHbiMM degepanbHbIMu
3aKoHamu.

3.4. ObpaboTka nepcoHanbHbIX AaHHLIX PaBOTHUKOB PaBOTOAATENeM BO3MOXHA TOMbKO C UX
cornacusi. VicknioYeHne cocTaensioT cryyau, NpeaycMoTpeHHbIE 3aKOHOAATENLCTBOM Pd (8 wacTHoCTH,
cornacue He TpebyeTcsi Mpu HaNMYMM OCHOBAHWI U COBIIOAEHNN YCIIOBMUM, NEPEYUCTIEHHBIX B . 1. 2 - 11
4.1c1.6,n.n.21-104. 2 cr. 10, u. 2 cT. 11 deaepanbHOro 3akoHa oT 27.07.2006 N 152-93).

3.5. Cornacue Ha o6paBoTKy nepcoHanbHbIX AaHHLIX AOMKHO 6biTh KOHKPETHbIM, NMPeAMETHbIM,
WHOPMUPOBAHHbLIM, CO3HATENbHBIM U OAHO3HAYHBLIM (4. 1 CT. 9 defepanbHoro 3akoHa ot 27.07.2006 N
152-®3). MNucbMeHHoe cornacue paboTHUKA Ha UX 06palboTKy [OMKHO BKIOYaTh B cebsl, B 4aCTHOCTY,
CBeAeHWs, ykasaHHble B N. M. 1 -9 4. 4 cT. 9 HasBaHHOro 3akoHa.

3.5.1. Ecnn npepoctaBneHue NepcoHanbHbIX AaHHbIX U (wnn) nonyyeHue paboToparenem
cornacus Ha ux obpaboTky SBNATCS 0643aTeNbHbIMMU, OH AOMKEH Pa3bSCHUTL paboTHUKY opuanyeckne
NOCNEACTBUS OTKasa ux NpefocTaBUTb U (MNM) AaTh cornacue Ha oGpaboTky.

3.6. MucbmerHoe cornacue paboTHuka Ha 00paboTKy nepcoHanbHbIX AaHHbIX, paspeLleHHbIX ANs
PacnpoCTpaHeHusi, 0hOpPMIIAETCS OTAEMbHO OT APYMUMX COrnacuil Ha oBpaboTKy ero MepcoHanbHbIX
AaHHbIX. lpu aTom cobntogaloTcs YCrioBusl, NMPeAyCMOTPeHHble, B YacTHoCTH, cT. 10.1 ®efepansHoro



3aKoHa ot 27.07.2006 N 152-03. TpeGosaHus k cogepxaHuio cornacusi Ha o06paboTKy NepcoHanbHbIX
AaHHbIX, pa3pelleHHbIX CYOBLEKTOM MNepcoHanbHbIX [aHHbIX ANS PacnpoCTpaHeHusl, YTBEpXAeHb
Mpukasom PockomHagsopa ot 24.02.2021 N 18.

3.6.1. TlucbmeHHoe cornacue Ha 06paboTKy NepcoHanbHbIX [AaHHLIX, paspelleHHbIX AnNs
pacnpocTpaHeHusi, paboTHUK MpepocTaBnseT paboTopaTenio NMYHO NGO B opMe 3reKTPOHHOro
HAOKYMEHTa, NOAMUCAHHOIO JMEKTPOHHOW MOAMUCLIO C UCMOMNb30BaHUEM WH(OPMALIMOHHOW CUCTEMBI
PockomHagsopa.

3.6.2. PaboToparens o6s3aH He nosgHee Tpex pabounx OHEN C MOMEHTa MOMyYeHWUs YKa3aHHOro
cornacust onybnukosatb WHpopmaumio 06 ycrnosusix 06paboTk1, O HaNM4YMK 3anpeToB U YCHOBUA Ha
06paboTKy HEOrpaHUYEHHbLIM KPYroM NuL| NEPCOHAsbHBIX AaHHbIX, Pa3peLUeHHbIX AN PacripOCTPaHEHNS.

3.6.3. Cornacue Ha 06paboTKy NMepcoHanbHbIX AaHHbIX, Pa3pPELUEHHbIX AN PachpOCTPaHEHMS,
npekpallaeT cBoe AeiicTBMe C MOMeHTa NnocTynneHus paboTtoaartento TpeGoBaHus, ykasaHHoro B n. 5.2.5
HacTosLero MonoxeHus.

3.7. PabotHuk KomnaHuu npefcTaBnseT B oThen Kaapos JocTtoBepHble ceeaeHus o cebe. OTaen
KafpoB rnpoBepsieT 4OCTOBEPHOCTb CBEAEHUNA.

3.8. B coorsetctBMM co cT. 86 TK P®d B uensx obecnedeHuss npae M cBoGog uYeroseka u
rpaxxaaHuHa paborogarent U ero npeAcTaBUTENM npu o6paboTKe NepCcoHamnbHbIX AAHHbIX paboTHuMKa
AOMXKHbI cobniogars, B YaCTHOCTH, crnepyolme obLyne TpeboBaHus:

3.8.1. Tpu onpepeneHun obvema U cofepxaHusi obBpabaTbiBaeMblX NEPCOHANbHBIX AAHHBIX
paboTHuka paboToaatent AOMKEH PYKOBOACTBOBaTbCS KoHCTUTyLMel P, TpynoBbiM kopekcoMm PO u
WHbIMK dpefepanbHbIMU 3aKOHaMU.

3.8.2. Tpu NpUHATUM peLUeHni, 3aTparvBaloLmuxX UHTepeckl paboTHUKa, paboTogaTens He UmeeT
MpaBa OCHOBbLIBATbCA Ha MEpPCOHanbHbIX AAHHbIX, MOMYYEHHbIX WCKMIOYUTENBHO B pesynbTaTe uX
aBTOMaTU3NPOBaHHOK 06paboTKN UMK SNEKTPOHHOTO MOMYHEHUS.

3.8.3. 3awyuTa nepcoHarnbHbIX JaHHbIX paboTHUKA OT HENPaBOMEPHOTO UX UCMOMNb30BaHMUS, yTpaThl
obecneunsaetcs paboTofaTenem 3a CyeT ero CpeacTs B NOPSAKE, yCTaHOBMEHHOM TpyaoOBbIM KOAEKCOM
P® v vHbiMK bepepanbHbiMiM 3akoHamu. PaboTogaTtens o6si3aH B3auMOAEeNCTBOBaTb C MOCCUCTEMON
OBHapyXeHusi, nNpeaynpexaeHWs W fUKBMAAUWM  NOCHEeAcTBuMM KOMMbIOTEPHBIX ~ aTak Ha
MHdOpMaLMoHHble pecypcbl PP, B yacTHOCTU coobLyaTh o KOMMbIOTEPHBIX UHUUAEHTAX, U3-3a KOTOPbIX
nponsolina HenpasoMepHas nepefava (MpeaocTaBrieHne, pacnpocTpaHeHue, [OCTYM) NepcOoHanbHbIX
[aHHbIX.

3.8.4. PaBoTHUMKM 1 X NpeAcTaBUTENN SOMKHbLI BbiTh O3HAKOMMEHbI Nog pacnuncky ¢ JOKyMeHTamu
KomnaHuu, yctaHasnueawoLmMMy nopsgok o6paboTkn NepcoHanbHbIX AaHHbIX, @ Takke 06 nX npasax u
ob6s3aHHOCTAX B aTOI o6nacTu.

3.8.5. PaGoTHUKM He AOMKHbI OTKa3bIBaTbLCS OT CBOWX MPaB Ha COXPaHeHNe 1 3aluUTy TalHsbI.

3akntoyaemslii ¢ paboTHNKOM O0roBOp HE MOXET coAepXxaTb MONOXEHUs, KoTopble orpaHuymnBarT
ero npaea n ceoboghl, yCcTaHaeBnMBarT crnyvau 06pa6OTKVI nepcoHanbHbIX OaHHbIX
HecoBepLUEeHHONETHUX (eCnNu UHOe He npenycMoTpeHO 3akOHOAaTeNbCTBOM P(D), a TaKke gonyckawT B
Ka4yecTBe yCrnoBus 3akntoyeHus gorosopa 6esgeictene paboTHuMKa.

4. Nepepava nepcoHanbHbIX AaHHbIX

4.1. TNpn nepepaye nepcoHarbHbIX [aHHbIX paboTHUka pabBoTopaTenb AOMKeH CobmoaaTh
cnepyoLve TpeboBaHNs:

4.1.1. He coobulate nepcoHanbHble AaHHble paBoTHUKA TpeTbell CTopoHe ©e3 NUCbMEHHOro
cornacus paboTHUKE, 3a MCKMIOYEHUEM CryyaeB, Koraa 3TO HEOBXOAUMO B Lensix npepynpexaeHus
Yrpo3bl XWU3HU 1 3[0POBbI0 PAGOTHIKA, @ TaKke B CyYasiX, yCTaHOBMEHHbIX TpyaoBbIM Koaekcom P nunm
UHBbIMU CbeﬂepaﬂbelMM 3aKoOHaMu.

4.1.2. He coobulaTh nepcoHanbHble AaHHble pabGoTHUKa B KOMMep4yeckux uensx ©0e3 ero
NUCbMEHHOro cornacusi. O6paboTka nepcoHanbHbIX [AaHHBIX PABOTHUKOB B LIEASX NPOABUKEHMS
TOBapOB, paboT, ycnyr Ha pbiHKE MYTEM OCYLUECTBMEHUS NpSMbIX KOHTAKTOB C noTeHuunanbHeIM
noTpeGuTenem ¢ NOMOLLbIO CPEACTB CBSA3MN AOMNYCKAETCS TOMBKO C €ro npeaBapuUTenbHOro cornacus.



4.1.3. lpepynpeanTs UL, MOMYYMBLUMX MEPCOHANbHbIE AaHHbIE paboTHUKa, O TOM, YTO a3TU
AaHHble MOryT GbITb MCMONL30BaHbI NULLb B LIENsX, AN KOTOPbIX OHU coOBLLeHbl, u TpeboBaTb OT aTux
vy NOATBEPXAEHUE TOro, YTO 3TO npasuro cobmoaeHo. Jluya, nonyymsLIME NEpCoHarbHbIe OaHHble
pabotHuka, obssaHbl cobrioaath pexum CEeKPEeTHOCTU (KoHUMAeHUManbHOCTH). [JaHHOe NpaBuno He
PacnpocTpaHseTcs Ha OOMEeH NepcoHanbHbIMU AaHHLIMU PaBOTHUKOB B nopsiake, yCTaHOBIIEHHOM
TpynoBbIM kogekcom PP 1 uHbIMu henepanbHeIMK 3aKOHaMU,

4.1.4. OcywwecTBnsTb Nepefayy NEPCOHamnbHbIX AaHHbIX paboTHuKoB B npepenax Komnawuu B

COOTBETCTBUU C HacTOALUMM [lofoxeHnem, ¢ KOTOpbIM paBOTHUKM OOMKHbI BbiTb O3HAKOMMEHS noa
noanuce.

4.1.5. Paspewarb AOCTYN K NEpCOHanbHbIM  AaHHLIM  PaBOTHUKOB  TOMbKO crneumasnbHo
YNONHOMOUYEHHLIM NuUaM, Mpu 3TOM YKkasaHHble nMua [IOMKHLI MMETb NMPaBO MOMYYaTb TONMbKO Te
MEPCOHAMNbHbIE AaHHbIE, KOTOPble HEOGXOANMBI AN BEINOMHEHUS KOHKPETHOMN (YHKLY.

4.1.6. He sanpawumsats MHOPMALMIO O COCTOSIHUM 340POBbS paboTHUKa, 33 UCKIIOYEHUEM Tex
CBEAEHUN, KOTOPble OTHOCSITCS K BOMPOCY O BO3MOXHOCTM BBINOMHEHMS paBOTHUKOM TPYAOBOW OYHKLIMN.

4.1.7. MNepenaBaTb NepcoHarnbHble AaHHble paboTHUKa npeacTaBuTensaM paBoTHUKOB B nopsigke,
yCTaHOBNEHHOM TpyAoBbIM KoAekcoM PD U uHbIMU efiepanbHbIMU 3aKOHaMK, U OrpaHUYMBaTH aTy
WHDOPMALMIO TONMBKO TEMU MNEepCOHanbHbIMU AaHHbIMK, KOTOpble HeoBXoauMbl AN BhLINOMHEHUS
yKa3aHHbIMY NpeACcTaBUTENSMU UX OYHKLUMN.

4.2. YcTaHoBneHHble paGOTHUKOM 3anpeTbl Ha nepefadvy (Kpome npegocTaBneHus Joctyna), a
Take Ha obpaboTky unm ycnosus o6paboTku (Kpome nony4yeHust [OCTyna) NepcoHanbHbIX AaHHbIX,
PASPELLEHHbIX AN PACMNPOCTPaAHEHUs, He AEACTBYIOT B Cryyasx ob6paBoTku NepCcoHanbHbIX AAHHLIX B

rocyAapcTBeHHbIX, 06LLECTBEHHbIX U UHBIX ['Iy6.l'Wl‘-leIX MHTEpecax, onpeaeneHHbIX 3aKkoHoAaTenbCTBOM
Po.

4.3. TepcoHanbHble AaHHble paboTHUKOB obpabatbiBaloTCA U XpaHATCA B oTAENe Kaapos.

4.4. TepcoHanbHble AaHHble PaBOTHUKOB MOryT ObITb MOMyYeHbl, NPOXOAUTb AanbHenLwywo
06paboTky 1 nepepaBaTbCA Ha XpaHEHUE Kak Ha ByMaxHbIX HOCUTENSIX, TaK U B SMEKTPOHHOM Buae
(nocpencTBOM nokanbHoIA KOMMNbIOTEPHONR ceTu).

4.5. lpu nonyyYeHUu nepcoHarnbHbIX AaHHBIX He OT paboTHMKa (3a WCKMIOYEHUEM crnyvaes,
NPEAYCMOTPEHHbIX 4. 4 cT. 18 depepanbHoro 3akoHa ot 27.07.2006 N 152-93) pabGoTtogartenb fo
Hayana obpaboTkn Takux NepcoHanbHbIX AaHHbIX 0653aH npenocTasnTb paboTHUKY criefyioLyko
nHdopmaLmio:

- HaumeHoBaHue (pamunus, UMsi, OTYECTBO) 1 aapec orneparopa Unu ero NpeacTaBUTens;

- Uenb 06paboTkv nepcoHanbHbIX aHHbIX 1 ee NpaBoBoe OCHOBaHuUe;

- NepeyveHb NepcoHasnbHbIX AaHHbIX;

- NpeanonaraemMble Nosfib3oBarTenu NepcoHanbHbIX AaHHbIX;

- YCTaHoBneHHele ®efepanbHbiM  3aKoHOM OT 27.07.2006 N 152-03 npaea cybbekTa
NMepCcoHarnbHBIX AaHHbIX;

- UCTOYHUK NONy4YeHNs nepcoHanbHbIX AaHHbIX.
5. [locTyn k nepcoHanbHbIM AaHHbIM paboTHUKOB
5.1. MNpaBo focTyna k nepcoHanbHbIM AaHHBIM paboTHUKOB UMEIOT:
- pykoBoauTens KomnaHuu;
- IMaBHbl 6yxranTep.
5.2. PaboTtHuk Komnanuu, B YacTHOCTU, UMEET Npaso:

5.21. Flonyqa'rb AO0CTYyn K CBOMM MNepcoHanbHblM AaHHbIM U O3HaKOMIlEHMe C HUMU, BKIIOYas
npaBo Ha 6e3BO3M83,D,H0€ nonyyeHue konuu nioboii 3anucu, copepxallen ero NnepcoHarnbHble AaHHble,



3a UCKIoYeHneM cny4yaes, npeayCcMOoTPEeHHbIX ¢>ep,epaanb|M 3aKOHOM.

5.2.2. TpeboBatb OT paGoToAaTensi UCKMIOYEHUS WNn ucnpaefeHuss HEBEPHbLIX WU HEMNOHbIX
NEPCOHAMNbHLIX AAaHHBIX, @ Takke AaHHbIX, 0OpaboTaHHbIX C HapylleHuem TpebosaHuii Tpyaosoro
kogekca P® unu uHoro tbeaepanbHoro 3akoHa. Mpu oTkase paBoToaaTenst UCKIOUYUTL UK ucnpasnTb
NepcoHanbHble AaHHble paboTHWKA OH MMEET NpaBO 3asBUTb B MUCLMEHHON hopMe paboTtogartenio o
CBOEM Hecornacuu ¢ COOTBETCTBYHOLUMM OBOCHOBaHWEM Takoro Hecornacus. epcoHanbHble AaHHble
OLCHOYHOTO xapaktepa pabOoTHWK WMEeT npaBO [JONOMHWUTL 3aSBIEHUEM, BbIPAXAKLWMUM  €ro
COOCTBEHHYIO TOUKY 3pEHUS.

5.2.3. Mony4atb oT paboToaaTens CBEAEHUS O HAUMEHOBAHUM U MECTE HaXOXOeHWs oneparopa,
CBEMICHUS O NLax (3a UcKrioueHneM paBoTHUKOB OnepaTopa), KOTOpbie UMEKT JOCTYM K MEPCOHANbHLIM
A3HHBIM WNU KOTOPLIM MOTYT ObiTb PackpbiThl MepcoHarbHble AaHHble Ha OCHOBAaHWM [OroBOpa C
ornepaTopoM UM Ha OCHOBaHUM (peaepanbHOro 3aKoHa.

5.2.4. TpebosaTb usBelleHusi paboTogaTeneM BCeX nuL, KOTOpbIM paHee O6binu coobLeHbI
HEBEPHbLIE UNK HemnonHble nepcoHanbHble AaHHble, 060 BCEeX MPOM3BELEHHBLIX. B HUX WCKITIOYEHUSIX,
ucnpaeneHnsX unu AononHeHusx.

5.2.5. Tonyyatb wuHdoOpMaumo o cnocobax WCHOMHEHMS paboTtofaTtenem obs3aHHOCTEN,
NPenycMoTpeHHbIX CT. 18.1 degepanbHoro 3akoHa ot 27.07.2006 N 152-$3.

5.2.6. TpebosaTb npekpatuTb B nboe Bpems nepefavy (pacnpocTpaHeHve, npeaocTaBneHue,
AOCTYN) NEpCOHanbHbIX AaHHbIX, paspeLleHHbIX Afs pacnpoctpaHeHus.. Tpe6osaHne odopmnseTcs B
nucbMeHHOM Buae. OHO AOIKHO BKMOYaTh B ce6si haMunmio, Msi, OTHECTBO (Npy HaNUYMK), KOHTaKTHYO
MHopMaumio (Homep TenedoHa, afpec 3NeKTPOHHO NOYTbI UMK NOYTOBbIN appec) paboTHuKa, a Takke
neépeyeHb NepcoHanbHLIX AaHHbIX, 06paboTka KOTOPLIX MOAMNEXUT NpeKpaLLEHMIO.

5.2.7. O6xanoBarb B YNONHOMOYEHHBIN OpraH Mo 3aluTe NpaB CyGLEKTOB NepPCOHaNbHBIX JaHHbIX
unu B cyfeGHOM nopsiake HenpasoMepHble AeiCTBUS unn GeaaeiicTeus paboTopatens npu obpaGoTke u
3alUmUTe ero NepcoHarnbHbIX JaHHbIX.

6. OTBETCTBEHHOCTb 3a HapyLLIEHWE HOPM, PeryNUpPYIOLLMX
06paboTKy nepcoHanbHbIX AaHHbIX

6.1. Jluua, BMHOBHbIE B HapYLLEHUN NONOXEHWIA 3akoHopgaTenbcTea PP B 0bnactu nepcoHanbHbIX
AaHHLIX Npu 0bpaGoTKe nepcoHanbHbIX AaHHBIX PaBOTHMKA, NpuBMeKawTcs K AUCLUMNMUHAPHON W
MarepuansHO OTBETCTBEHHOCTU B MOPSAKE, YCTaHOBMEHHOM TpynosbiM kofekcoM PP u uHbIMK
tbeneparbHbIMU 3aKOHAMK, @ Takke MPUBIEKAIOTCS K aAMUHUCTPaTUBHOW, rpa)aaHCKO-NpaBoBOi Unu
YronoBHON OTBETCTBEHHOCTU B NOPSIAKE, YCTAaHOBIIEHHOM heaepansHbIMK 3aKOHaMu.

6.2. MopanbHbiii Bpea, NpUYUHEHHBIN PaBOTHUKY BCREACTBME HapyLleHnUsa ero npas, HapyLleHus
Npasun  0BpaboTkM NEepCOoHanbHbIX AaHHbIX, a Takke HEecoBMoaeHMs TpeGoBaHuWii Kk 3awuTe
NMepCoHanbHbIX AaHHbIX, YCTaHOBNEHHbIX degepanbHbiM 3akoHoM oT 27.07.2006 N 152-93, nognexwur
BOSMELLEHWNI0 B COOTBETCTBAM C 3aKOHOAATeNnbCTBOM PO. BosmelyeHMe MOpanbHOro Bpeaa
OCYLIECTBNAETCH HE3aBUCMMO OT BO3MELUEHMS! MMYLUECTBEHHOTO BPEAa W MOHECEHHBIX paboTHUKOM
y6bITKOB.




